Job Description 

Date                                             
Job Title Warehouse Worker
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

45%
	     

	
Standing:
30%
	     

	
Walking:
25%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	Stairs

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

To perform general warehouse duties such as ordering and stocking parts. 
Essential Functions of the Job:
Worker sits at a desk and looks up parts in catalogs or on a computer. Uses the phone to place orders. Receives parts orders delivered to warehouse almost on a daily basis. Returns parts as appropriate to vendors for credit. Stock inventory. Take inventory and keep written records. Clean and repair parts at desk, puts away tools used by HVAC technicians/installers. Takes parts to job sites if needed. Takes company vehicles into service centers as needed for repair and service. Cleans warehouse and keeps it organized. Preassembles fireplace and sauna units to assist installers. Assembles gas grills.   
Types of Machines, Tools, Special Equipment:

Computer, telephone, fax machine, catalogus, carts/dollies, pallet jack, hand tools. 
Vehicles or Moving Equipment Operated:

Company trucks/vans, forklift.
